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Additional materials:
All papers are contained in the examination booklet.

MINISTRY OF EDUCATION
NATIONAL EXAMINATIONS

BAHAMAS GENERAL CERTIFICATE OF SECONDARY EDUCATION

INSTRUCTIONS TO CANDIDATES

You are allowed 10 minutes to read through the questions. During this time you are NOT allowed to
begin keyboarding. Begin ONLY upon instructions from the invigilator.

Attempt ALL tasks. The tasks may be typed in any order but should be stapled in task order affixed to
the cover page provided at the back of the booklet before submitting for marking.

All candidates are to use one of the following font styles — Times New Roman, font size 12 or you
may use Courier New, font size 10.

All letters and memoranda should be dated with today’s date, unless you are instructed otherwise.

Erasing is permitted in all tasks and any satisfactory method may be used. Work should be done on
ONE SIDE of a sheet.

You should use the paper size as stated in the instructions. A new sheet should be used for each task.

Any method of display may be used except when specific instructions are given; display is important
throughout the examination.

Dictionaries are allowed in this examination.

Make sure that your School Number, Candidate Number, Surname and Initials are keyed on the front
in the footer of every piece of work submitted.

Cancelled work SHOULD NOT be included.

This question paper consists of _9 printed pages, _10 worksheets and _1 blank page.
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TASK 1-COPY TEST

INSTRUCTIONS: Type the Copy Test on a full sheet of paper provided in the booklet. Set the top margin
at 1.5” and the sides at 1”. Type the paragraphs as indented in single line spacing with a double space after each.
Underline the headings as shown. Correct all errors and follow the instructions given for the task.

Tnaditional Batiarmian Fesds - Caps and Centered

DS :
7he Babamads — mare than beaches - Initial Caps and Centered
DS

ﬁmwmm%&m mww}aa&f&ﬁmdmmm%edpm

mamzpfa, mﬁmzwwmﬁm@wﬁmm%mﬁwd I
ﬁmmwmmmm/ﬁm Tt & alis sesed
waé'\mf.‘

Fuk, 7 Grds, ?MMG&MMMM green peppens. amd, salt ponk

Futy Chowden. Um@mwfw@w. tematoes, davk wre and lime
:jw:;:a.

Conch Frittena, MWWW&M %Mm

of these.




Tsland, .
W MW&MW@@MW@M
GWM Nade with sieved guava pulp, sewed with a swest sauce - a
Mc{&m WM’&W,_MMM

Vita T1lalt. MWWW@WW&MW»
ﬁmaféym

Kalik. The Bakamas natiomal beer, which now. comes in vanisus
ﬁwam
me@bmpw&&mmﬁdw, all these
foods are wanrth bvying.

TOTAL MARKS [17]
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TASK 2 - STANDARD MEMORANDUM

INSTRUCTIONS: Type the memorandum using the Standard format on a full sheet of paper provided in the
booklet. Set the margins at 2" top and the sides at 1”. The memo is coming from Judy Adderley, Special Events
Coordinator. It is going to the Director General, Ministry of Tourism and the subject is A Celebration of Uniquely
Bahamian Cuisine. Use the current date, correct all errors and follow all instructions given for the task.

The Bpecial Events Committze, Nlinisiny of Towsivm, i comploting calondan
events for 2023. In Juby, we are plamming a dynamic celebration of
'%B%'ﬁ"m et w‘%wmmq!

A?wu&uo WWIMM% Mwﬁa@
MWJ&@MW@W@#MWWW
WMMMPMMW%MM In
addition, we would, lke ta heighten the interest of sun pastny chefs
thoughout the coumbnvy to include some of these tuaditisnal pastiies amd
dessets om then menua. mmm&m%ﬁm@m

%uwgw%@mwmwmwm

.20.23 /wmﬁ 00 p.m. h//ﬁ;m MWMM&W

MM&@%MMG{“ﬁO
Antainette Symonette and Allson Ullson have been given the
w&@MQZMWW
XX
TOTAL MARKS [23]



TASK 3 - MODIFIED BLOCK LETTER

INSTRUCTIONS: On a full sheet of paper provided in the booklet, type the letter in the Modified Block format
with 2" top and 1" side margins. Date the letter as current with indented paragraphs and mixed punctuations.
Address an envelope using the USPS format. Correct all errors and follow all instructions given for the task.

hoicas Dinir 2.
U’ - -E Z} =

P O Box NF9/2
NW,&W

Dear s Currry

T am Mla. Judy Addertery, Enents Casrdinaton fon the Tllinistvy of Tauriam and
Arviation. mwmmm? FMM?M&M—WWM
QMMTWWAMKOBHA} established en 1993 with an

occasion. The theme i A Mﬁ%m@m

%mm&m%wh%rmw,
7% - WM.QO ﬁaﬂyéﬁ.m—/f’pﬁmoﬂqﬁﬁ@g M@sﬁwwm

W@MW %wmmadmatﬂ‘f.?.?ﬁ—.?m MWWM

amnd. time.

Regads

Tla. Qudny Addertery
Events Caordinaton

XX/ xx

TOTAL MARKS [24]
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TASK 4 - HORIZONTAL DISPLAY

INSTRUCTIONS: Type the following Display using the Horizontal Format on a full sheet of paper provided in
the booklet. Vertically align the task at the page’s centre. Correct all errors and follow all instructions given for
the task.

TS
Ds

mynma&mm% SS
%WWM(OBHA)
ﬁ@mmp@#do&mmm 55
Ds
on

DS 1sn|
Faidry, 7 Gty 2023

Ds
fwm-

Ds
6.00p.m - /7.00 pm.

Ds
Hoated at }55
Mﬂwm - All Caps

Ds
Unévewity of The Bakamas
UWM s5s
New: Posncidence, The Batamas

QS
RSWMM@‘?"SHMM } S5
Allison Wilson at (292 )-565-765¢

TOTAL MARKS [15]



TASK 5-SIMPLE TABLE

INSTRUCTIONS: Type the Simple Table on a full sheet of paper provided in the booklet in landscape
orientation. Centre the table horizontally and vertically on the page. Leave six (6) spaces between the columns.
Format the column headings as initial caps, block, and bold. Single-space the information related to a restaurant’s
name, food, rating, and island and double-space after. Correct all errors and follow all instructions given for the

task.

Baﬁmvmﬂnmlf - Centered, Caps and Bold
&kgcdps% Tsband Cuisine - Centered and Initial Caps
DS

Pestaurant
Ds
Bakama Badt

Cafe Mantina
Aaposting s
Athona Cafe
Lo Camanas
Cafe Tina

4
Faher s Gastrs

Foad

Burgera
Fellets

Cralb & Conch Aalad
Lobuter

Calamanc

Piggas & Pasta
Choasocalius £ Trnersives

Mmm
Gouper & Calamané

Bufe Spread
Crak Dia
Conch Balad

Bowce. http | [travellnwriangls tts]

7yp£sf — UHse

Colunin ¥ to sort
the table in ABC

oraler
Rating TLsland
4.5 Grand Batiama
4.5 New: Prswidence
4.5 New: Posridernce
4.5 News Posrviidence
4.5 New Pooridence
4.0 New: Pooridence
5.0 Paradise Tslamd
45 Grand Baliama
5.0 Long Laland

TOTAL MARKS [21]
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