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Additional materials:
All papers are contained in the examination booklet.

MINISTRY OF EDUCATION
NATIONAL EXAMINATIONS

BAHAMAS GENERAL CERTIFICATE OF SECONDARY EDUCATION

INSTRUCTIONS TO CANDIDATES

You are allowed 10 minutes to read through the questions. During this time you are NOT allowed to
begin keyboarding. Begin ONLY upon instructions from the invigilator.

Attempt ALL tasks. The tasks may be typed in any order but should be stapled in task order affixed to
the cover page provided at the back of the booklet before submitting for marking.

All candidates are to use one of the following font styles — Times New Roman, font size 12 or you
may use Courier New, font size 10.

All letters and memoranda should be dated with today’s date, unless you are instructed otherwise.

Erasing is permitted in all tasks and any satisfactory method may be used. Work should be done on
ONE SIDE of a sheet.

You should use the paper size as stated in the instructions. A new sheet should be used for each task.

Any method of display may be used except when specific instructions are given; display is important
throughout the examination.

Dictionaries are allowed in this examination.

Make sure that your School Number, Candidate Number, Surname and Initials are keyed on the front
in the footer of every piece of work submitted.

Cancelled work SHOULD NOT be included.

This question paper consists of _9 _printed pages, _10_worksheets and _1 _blank page.
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TASK 1-SIMPLE TABLE

INSTRUCTIONS: Key the Simple Table on a full sheet of paper provided in the booklet using the landscape
orientation. Centre the table horizontally and vertically on the page. Format the column headings as initial caps,
left aligned and bold. Leave twelve (12) spaces between the columns of the table. Follow all other instructions
indicated in the task, and correct all errors.
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TASK 2 — SIMPLIFIED MEMORANDUM

INSTRUCTIONS: Key the Memorandum on a full sheet of paper provided in the booklet. Set the margins at 2"
top and 1" sides. Use the Simplified Format to key the memorandum with the current date. The memorandum is
going to Changing Our Climate One-Step-at-a-Time Committee Members and is coming from Robert Farrington,
Consultant. The subject of the memo is Formulating Solutions to Curve the Impact of Climate Change. Type the
bullet list in single-line spacing. Follow all instructions as indicated in the task, and correct all errors.

%&WW&W@MWMM!’#,
2029, for a climate change 1oundtable discussion with studenta,

Raam B at /0:00 am. Aﬂmp&ymmm%mﬁs
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TASK 3 -BLOCK LETTER

INSTRUCTIONS: Key the letfer using the Block Format on a full sheet of paper in the booklet. Set the top
margin at 1.5" and the side margins at 1". Date the letter using the current date. The letter goes to Ms. Whitney
Bullard, Consultant, The Bahamas Environment Science and Technology (BEST), P. O. Box SS7456, Nassau,
Bahamas. It comes from Mr. Allison Pinder, Chairperson. Format the letter with block paragraphs and open
punctuation. Supply a suitable salutation and complimentary close. Type the numbered list in single-line spacing.
Follow all instructions as indicated in the task, and correct all errors.

COn behall of the Changing Cur Climate One-Atep-at-a-Teme Commaittee, T
onndte you to an inauguwal climate control roundiable discusaiom. It will
be feld om Auguat 30, 2027.
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TASK 4 - BLOCK DISPLAY

INSTRUCTIONS: Key the display on a full sheet of paper provided in the booklet using the portrait orientation.
Use the Horizontal Style to format the task and vertically align the task at the page’s centre. Double-space the lines
in the display. Follow all other instructions indicated in the task, and correct all errors.

i ™

Typist: double underline the
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August 30, 2024
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Apply endune onby at wuw.chamgingsuwiclimate.ong
Registration Deadline - Juby |, 2024
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TASK 5-COPY TEST

INSTRUCTIONS: Key the Copy Test on a full sheet of paper provided in the booklet. Set the top margin at 2"
and 1" sides. Format each paragraph as block in single spacing with a double space between each paragraph in the
task. Follow all instructions as indicated in the task, and correct all errors.

Thene v a semae of glabal wigencry in mamy quanters reganding
the effects of climatte change amd, the isue & finally athacting
i mow. sebting on amd thewe i less disagreement absut clomats
changs boing a sealityy

In The Bahamaa, the signs are pretty siaightfouvand. Uinten
ane wawmen, the summens ane holtzn, amd the stowvma are move
wislomt. As a small coumbry with a limited global voics, that
vaice should be wsed to sound the alarm an the intewnational
stage. The puocess has begum, buk thene needs to be louder voices
Jawaﬁmbmtmmmm” WMMW

, which should not be the case. Mmmm
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abtzmative exists ¢f we ds net cane for sun ermiramment.
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